
JOB VACANCY  !!!
INSURANCE AND PENSIONS COMMISSION

VACANCY : PUBLIC RELATIONS OFFICER                
LOCATION : HARARE 
Job Summary
The incumbentʼs primary focus will be digital and social media management. Working under the supervision of the Public Relations  Manager, 
the candidate will contribute to the development and implementation of digital and social media strategies that will increase the Commissionʼs 
visibility and awareness of its mandate and activities. 

The officer will also be responsible for digital and social media monitoring, analysis and evaluation as well as other
Public Relations activities.

Primary Duties and Responsibilities
Develop and implement digital and social media guidelines, systems and procedures
to enhance the Commisionʼs communication with its stakeholders;
Contribute to the development of IPEC digital and social media strategy and
taking the lead on implementation;
Monitor, analyse and evaluate the effectiveness of the Commissionʼs engagement 
on social media;
In consultation with the Public Relations Manager or appropriate department, respond
to all social media enquiries and comments;
Create, edit and post high impact multimedia content, including graphics,photos and 
short videos on the website and social media sites
Train colleagues on effective social media usage;
Assist in planning and execution of Public Relations activities; and
Support stakeholder relationship management. 

Required Knowledge, Skills and Abilites

     Proven experience producing,editing and disseminating digital and social media
     content in a professional environment;
     Understanding of Public Relations and marketing concepts and practices;
     Excellent communication and writing skills;
     An analytical mind with attention to detail;
     Experience in stakeholder  management; and
     Excellent communication and writting skills.

Qualifications

A first degree in Marketing, Communications, Journalism or related displine.
Having a relevant post graduate qualification such as Digital Marketing will be
an added advantage
At least 3 yearsʼ experience.
Experience working in or with the financial services sector is an added advantage.

Interested persons should submit their written applications together with a detailed CV,
copy of ID and certified copies of academic and professional qualifications by not later
than 4.30pm on Tuesday, 02 April 2019.

The Human Resources Executive
Insurance and Pensions Commission

160 Rhodesville Avenue
Greendale

Harare or Email :hr@ipec.co.zw


